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ALSA Executive and Committee Structure 

 

 

The Executive consists of the President, three Vice-Presidents and Conference 

Convenor for the current year. The committee consists of all other elected and 

appointed officers who report to their portfolio.   

President

VP Finance

Marketing Officer

Alumni & 
Scholarships Officer

Sponsorship Officer

VP Administration

Competitions 
Officer

IT Officer 

RRRB Officer 
(non-ongoing)

VP Education

Education Officer 1

Education Officer 2

Careers Officer

Conference 
Convenor 

(*appointed)

Conference 
Convenor elect

(*appointed)
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Elections 2017  
Elections will be help at the ALSA Annual General Council Meeting at ANU on Friday 

the 7th July 2017 beginning at 12:30pm.  

Each ALSA-affiliated LSS/A hold 2 votes, if your LSS/A is unable to send a 

represntative to council, proxy votes must be submitted by 9am Friday 7th July 2017 in 

the form provided to Georgia Mullen at administration@alsa.asn.au.  

Your nomination must be proposed and seconded by an LSS/A (you must provide a 

contact person at that LSS/A) and must have a candidate statement attached of no more 

than 400 words.  

At the AGM you will be given 3 minutes to speak and then 5 minutes for questions for 

Executive positions and 3 minutes for questions for Committee positions. If you will not 

be present at the AGCM please email Georgia Mullen at administration@alsa.asn.au to 

organise to call in.  

If you are not likely to be an Australian Law Student at the end of the 2017/2018 term 

(31st September 2018) you must seek 75% approval of the members of council to 

nominate for this position at the AGCM.  

Elections for Executive positions are open from 9am 15 th June 2017-9:30am 29th June 

2017.  

Elections for Committee positions are open from 9am 22nd June 2017-9:30am 6th June 

2017. 

Nominations must be made at www.alsa.asn.au/elections. 

Any further questions please refer to section 104 of the ALSA Constitution 

www.alsa.asn.au/administration/ or email Georgia Mullen at administration@alsa.asn.au.   

The full list of positions and descriptions is listed below.   

mailto:administration@alsa.asn.au
mailto:administration@alsa.asn.au
http://www.alsa.asn.au/elections
http://www.alsa.asn.au/administration/
mailto:administration@alsa.asn.au
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President 
Name: Dan Trevanion 

E-mail: president@alsa.asn.au 

 

Everyday Tasks 
• Answering requests and questions made to ALSA; 

• Maintenance of accounts; 

• Organise upcoming meetings with VPA; 

• Organise upcoming Council with VPA;  

• Oversee team cohesion; 

• Authorise and oversee expenditure; 

• Liaise with sponsors; 

• Liaise with relevant external organisations; 

• Liaise with individual LSS/As 

Average weekly commitment: 20-25 hours 

President Portfolio  
I included a rough estimate of the usual time commitment the President’s role requires. This 

commitment fluctuates depending on the time of year, and is certainly more in the lead up to 

Council/Conference. It is, however, a very different commitment to the time committed to a university 

LSS/A. The main difference is that ALSA president is almost exclusively focused on policy 

considerations, either in the form of reports, comments to external bodies or relationships with others. 

On the other hand, much of the time dedicated to university LSS/As is hands on, overseeing or 

organising events. I bring this up because it means the time commitment I mention here also includes 

the brainspace taken up by ALSA. You may be doing mundane things while at the same time thinking 

and planning for ALSA. You can answer emails and check up on committee members while listening 

to a lecture. In short, ALSA still takes up a significant portion of your life but it is far more flexible 

than being a President of a university LSS/A. 

Attributes 
I recommend that the incoming President has a vision, which underpins their time at ALSA. For me it 

is to be a more professional organisation. In many ways this informs my answer to many of the 

difficult decisions that I face during my term. This vision also helps set expectations to other 

committee members. We are too far-flung for the President to oversee and hold the hand of each 

committee member. Having a vision allows committee members to know what is expected of them 

without checking with you every day. 

My second recommendation, is that the incoming President is courageous in enforcing committee 

expectations. For those of us in leadership positions we often face the hard choice, which we know 

should be made but is easier to let slide. No one likes to be the bad cop. I have been very grateful to 

my VPA for adopting that role at times for me, but at the same time I’ve recognise that the President 

mailto:president@alsa.asn.au
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can never be the good cop. Our role demands that we make the unpopular decisions that are right for 

ALSA.  

My third recommendation, is that the incoming President is empathetic. I know that this often makes 

the bad cop decisions harder, but a real skill of the President is forming meaningful relationships with 

Councillors, committee and external organisations. ALSA becomes stronger through these 

relationships. It is an impossible task for every LSS/A representative to agree but it is possible 

nonetheless to all move in a similar direction. A President can only accomplish this when Councillors 

know their concerns are being understood and respect ALSA’s advice as the best way forward. 

Best Parts  
Significant time and effort is put into being President and it is equally rewarding. The three 

recommended attributes mentioned above are important life skills and taking on the Presidency 

develops them tremendously. It is perhaps romanticising the role too much, but I believe I am a better 

person for taking it on. I have met and befriended people that have shaped the way I think about and 

approach issues in life. I am more confident in my abilities; I am more compassionate with my time; 

and I am more mature from leading others. This is an invaluable reward at our age.  

Final Note 
I have been purposively vague about the direct activities undertaken by the President and focused on 

the ‘soft’ skills required. The President will never have a particular to do list. The work is generated 

by contemporary events that year, combined with the competencies and ability of the ALSA 

committee. The requirement for President, thus, can be simply boiled down to being a leader. A 

person with the skills of a leader will thrive in this dynamic environment using their skills and 

aptitude to good effect. 

I should add a slight warning here though. There is a difference between being a leader and leading 

ALSA. We are all leaders in some capacity, as student representatives. I’m sure all of us will become 

great leaders in law, business and life. But if you do not have a vision for ALSA you will not find 

progress. If you hesitate in making hard personnel decisions ALSA will become a source of 

resentment. If you are not empathetic ALSA will be isolating. 

ALSA will be best served by candidates that can develop and come to embody these attributes as 

President.  

Best of luck to all nominees. I wish for you to put the strongest nomination forward possible, so 

please contact me to talk this through. 
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Vice-President 

(Administration) 
Name: Georgia Mullen 

E-mail: administration@alsa.asn.au 

Everyday Tasks 
The VPA is responsible for the day-to-day management of the committee 

and ALSA as a company. As well as being on the executive and being a director, you are listed as the 

company secretary which carries a lot of requirements particularly regarding council and conference.  

On a day-to-day basis, the VPA needs to be on top of deadlines for the whole committee, you are 

responsible for making sure everyone in the committee knows what needs to be done, when. The VPA 

works closely with the president in this regard. It also entails a lot of communication with LSS/A’s 

who frequently email with questions regarding council, conference and other enquiries. The VPA 

email is also where all queries from the ALSA website end up so be prepared for a lot of emails.  

Another big role of the VPA is organising and running committee meetings. Generally, these are via 

teleconference every couple of weeks (up to the VPA to determine when and how frequently) and to 

accurately minute and record attendance at these meetings. These are vital to the communication in 

the team and ensuring everyone is on track.  

The single biggest and most straining job of the VPA is when it comes to conference and council. The 

VPA is responsible for liaising with the conference or council convenor to organise the substantive 

meeting, preparing everything from ensuring committee reports are in to the agenda, to sending out 

the notice of SGM etc. and then between yourself and the president, running the council and taking 

minutes to be sent out.  

Administration Portfolio  
The administration portfolio consists of competitions and IT. These are mostly self-sufficient 

positions however having some knowledge about these portfolios is useful for the VPA position. You 

will be working closely with your portfolio is important as you are accountable for them and they 

should report directly to you. Ensuring that you set expectations in communication for your portfolio 

is important.  

Apart from this, I have found that I have a lot of contact with the marketing officer, in ensuring that 

the material posted for ALSA is in a timely manner and that we are sending out the right message. 

Advice  

The VPA portfolio is a lot of work, it requires someone who is organised, is able to work with a team 

to ensure they are on track but also be willing to help out when someone needs it. Knowledge of the 

ALSA Constitution and bylaws is essential to performing this role effectively. Checking your emails 

on at least a daily basis, being easily reachable and approachable and being able to ensure yourself 

and other people set and meet deadlines are required to be a great VPA.   

mailto:administration@alsa.asn.au
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Challenges and Issues 
A lot of the work in the VPA portfolio cannot wait. You cannot simply say, I’ve got an exam 

tomorrow so I’ll send out this Notice of AGM or have the committee meeting tomorrow. You need to 

be organised enough in your university and personal life that if something comes up for ALSA, you 

are ready to deal with it.  

The other thing I found the most challenging (but really, the most fun when you make it your own) is 

running council. Remembering 70+ names and controlling the conversation while taking minutes is 

not always easy (particularly after a late night the night before) but once you get into the hang of it, is 

fun and rewarding to see how smoothly it can run!   

I would spend at least 10-15 hours a week on ALSA work, from doing my own work, to helping other 

people on the committee or just thinking about how to better do things. The month leading up to 

council and conference however, the time required is at least double this, the hardest bit about this is 

that conference is right after first semester exams so time management is essential.  

Best Parts  
The best part of VPA is all the connections you make, I found when I came to council, someone 

would tell me their first name and I’d be able to reel off their last name, LSS/S, position and how 

much milk they have on their cereal. You spend so much time emailing people, seeing their names on 

registrations and typing it in minutes that you really get to know all the councillors and the committee 

quite well so it’s great to catch up with everyone at council and conference.  

I have heard it said that the VPA is a bit of a ‘thankless job’ in that you do a lot of behind the scenes 

work, however I work rebut this idea. When you do your job well, are able to help LSS/A’s out with 

enquiries and everything runs smoothly, it is both personally rewarding and people can see and 

appreciate the hard work you have put in.  

Final Note 
If you have good knowledge of (or are willing to get familiar with) the ALSA structure, Constitution 

and bylaws, are organised and willing to check your emails regularly and are able to manage people 

whilst being willing to always help out the this is for you.  

I have honestly had such a wonderful and rewarding time being VPA and cannot recommend it highly 

enough, it is not a position for everyone but if you are willing to put in the work, you will get a lot out 

of it. Good luck!  

  



8 

 

Vice-President (Education) 
Name: Holly Gretton  

E-mail: vp_ed@alsa.asn.au  

Everyday Tasks 

• Corresponding with LSS’s 

• Corresponding with media 

• Responding to educational concerns  

• Research into educational issues 

• Putting research into actionable objectives 

• Presenting data and findings to LSS’s and ALSA 

Education Portfolio  
This portfolio consists of VPE, two education officers and one careers officer. The two education 

officers generally decide on a focus (one being mental health and the other being general) so it is 

important to understand how these two specialties are different. The officers will generally work 

autonomously, in particular the careers officer. It is important to ensure your work complements one 

another’s, however each individual in the team will be focusing on a different area of research.  

This position is challenging because it is very dependent on the information we receive at council and 

conference. With this information it is up to your discretion to focus on issues that you feel council was 

interested in, or where you feel there is currently a gap in legal education. In this position you have to 

have excellent time management and self-direction because without it, it would be possible to do very 

little. You are responsible for your own research deadlines and ensuring that whichever initiative you 

push is a tool that LSS’s can use to better their own initiatives and experiences. As such, creativity is a 

must for this position, as well as understanding that the workload fluctuates because it is dependent on 

the commitment of you and your team.  

The only other variables that affect your workflow are possible media involvement or media releases. 

As the media contact for ALSA you are responsible for commenting on legal education issues that may 

arise. It is essential that you consult with the executive and at times the wider committee to ensure any 

comments made to the media reflect ALSA as a whole and not your own personal opinions.  

The time commitment for this position fluctuates, so it is very difficult to say how many hours per week 

you will be dedicating to your VPE duties. During the research stages it could be up to 10 hours a week, 

whereas pushing the initiative itself may only take 1-2 hours of your time. It is ideal to plan for being 

busier than you will be, that way if anything unexpected arises you can plan for it.  As mentioned above 

this position requires excellent self-management, so setting yourself and your team deadlines is 

essential. Your aim in this role is to provide important information to council and conference. In this 

way, you are accountable to the LSS representatives as well as your ALSA colleagues. 

Advice  
I would recommend the person who undertakes the VPE role has been either the VPE or President of 

their own LSS and/or has a large passion for improving the educational experience for ALL law 

students and/or has a passion for research and advocacy. Whilst your research might focus on a 

mailto:vp_ed@alsa.asn.au
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particular subcategory, it is important to recognise the diverse range of students you represent. A passion 

and aptitude for research, advocacy and creative solutions is essential. If you are the sort of person who 

requires direction and deadlines to be set for you, this is not the role for you.  

Challenges and Issues 
The most challenging aspects of this role, as mentioned previously, are that you are self-managed, the 

work fluctuates and you have to make the call as to which initiatives are worth undertaking. This role 

generally comes under scrutiny because it is far more difficult to quantify the work you have been 

undertaking. If your research works towards an end product such as a video, a survey or a report, it is 

far easier to show people the extent of the work you have been undertaking.  

Best Parts  
In this position you are essentially your own boss, within the confines of ALSA. You can undertake 

research that has never been done before or suggest an initiative that is innovative and new. You can 

change the mindset of LSS’s to being more inclusive and acting on issues that they may never have 

come across before. In this way, you can play a small part in contributing to the success and wellbeing 

of law students across the country.   

Final Note 
This position can feel quite isolating at times because you spend a lot of time researching and trying to 

uncover how you can improve the law school experience in a small way. However this position gives 

you the opportunity to flex your creative muscles and to focus on initiatives that you see as being worthy 

and that council or conference supports. Having an autonomous and passionate team (as I have had) 

certainly helps you stay focused and if you all set tasks and deadlines together its much easier to feel 

accountable and supported. 

I strongly encourage passionate applications to consider applying for this position because it gives you 

the opportunity to develop your sense of self as a leader, a researcher and an advocate. If you have any 

questions or concerns please contact me at the email listed above. 

To those interested in applying for this rewarding position, good luck! 
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Vice-President (Finance) 
Name: Stef Fraser 

E-mail: finance@alsa.asn.au  

Everyday Tasks 

• Maintenance of accounts.  

• Keep up to date records as well  

• Audit trail for all transactions 

• Prepare monthly financial reports 

• Review all internal Processes and reporting methods at least annually 

• Prepare and adhere to the annual budget 

• Expeditiously deal with all accounts payable and receivable  

• Paying director change over fees. 

• Payment for September Council accommodation has been processed. 

• Looking into tax obligations 

• To Further objects of the Company  

Finance Portfolio  
This portfolio includes sponsorship, alumni and scholarships and marketing. It is ideal that you have 

some knowledge in regards to what these portfolios do. However they are a very specialised skill set 

and therefore usually the people in these positions can manage themselves and your task will merely 

be making sure they are on track and feeling supported by an executive member.  

This position is challenging in many ways. It is recommended that a previous finance roll has been 

undertaken by yourself, or competency with the structure of ALSA. It is quite difficult becoming a VP 

of a Company you do not know a lot about so anyone who has been at council and understands the 

core objectives of ALSA but who also loves to learn finance and/or has a passion for spread sheets 

and bank account management (because who wouldn’t) is encouraged to apply. 

This role is probably not as fluctuating as some of the other roles as it is more about management of 

what is already in place, rather than setting out new initiatives (such as the VP Ed will be doing). The 

bulk of the work revolves around the lead up and completion of Council meetings in which 

transactions are more frequent and require you to have efficient time management skills.  

However it is great in the sense you can set yourself deadlines, as long as invoices are paid on time, 

you can work at your own pace.  

Advice  
Ideally, this role would suit a person who is diligent, well versed with accounting terms and 

procedures and has an intermediate understanding of company structures and tax obligations. Does 

require a degree of commercial acumen and basic financial literacy.  A background as Treasurer of 

Finance Director of LSA would be handy but not essential if you just love money management as a 

secret passion. 

mailto:finance@alsa.asn.au
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Challenges and Issues 
The nature of this role can be demanding at times and will require a degree of diligence and 

perseverance. Due to the recent changes to the way out financial information is recorded, Xero, there 

could be a difficulty in locating historical transactions in our old balance sheets, but not impossible. 

Thus it is critical that this new VP Finance is diligent in recording everything from now on and in 

Xero in order to aid those VPF’s of the future.  

Best Parts  
VP Finance is a great opportunity to allow you to understand all aspects of ALSA, particularly when 

you are preparing the monthly report and processing the pay rune. This allows you to see all the in’s 

and out’s of the various portfolios and contribute to the various aspects of the company.  

Final Note 
This position can seem overwhelming because most Law students don’t have an appreciation to 

finance like myself and my predecessors. However I would just like to highlight that this role is 

integral to the existence of ALSA as it ensures the Company’s obligations are complied with. 

Therefore amazing experience for yourself on a personal development level and an incredible talking 

point with people in the future. It is by far one of the most structured roles on the Committee and 

therefore (as I found it) not overwhelming or time consuming as it was easy to put aside a small 

amount of time to ensure that ALSA is obliging with its obligations.  

I strongly encourage anyone to apply because it has been an amazing experience to me at a personal 

level and I have learnt more in ALSA that I would have elsewhere. Feel free to approach me or email 

me at any stage if you are looking for further information regarding this.  

Best luck to you all!!  
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Competitions Officer 
Name: Carolyn Scott 

E-mail: competitions@alsa.asn.au 

 

Responsibilities: 
• To maintain and develop ALSA’s Competitions Problems Bank 

and perform quality control of submissions;  

• To advertise intervarsity competitions to LSS/As;  

• To maintain a database of LSS/A Competition Officers/Directors 

and moderate regular telephone/online discussions;  

• To assist the Publications portfolio in competition-related publications;  

• To conduct an annual Competitions Rules Review;  

• To promote ALSA’s Competition Rules, Scoring Sheets and Marking Guidelines as the 

national standard for law school competitions;  

• To organise the ALSA National Essay Competition; 

• To work with the ALSA Conference Team in assisting the organisation and running of ALSA 

Conference competitions;  

• To provide support in complaints, grievance and appeals competition procedures, including 

ALSA Conference;  

• To advance ALSA’s participation in international competitions;  

• To provide general assistance to law schools regarding competitions;  

• To update the competitions portfolio knowledge accumulation document;  

• To further the objects of the Association, with emphasis on competitions. 

 

Role overview 
This position was created in the 2012-2013 ALSA term, and as a relatively new role there is still a lot 

of scope to take this position in your preferred direction. The responsibilities listed above mean you 

might also be involved in publications, administrating, marketing, and intervarsity (and international) 

engagement. I estimate the time commitment to be 3-5 hours per week, with more work to be done 

prior to the July Conference and possibly at the end of the calendar year. The Competitions Officer is 

responsible to the Vice-President (Administration). As with all committee members, you have a 

responsibility to report to Committee meetings. 

 

Competitions Contacts and Knowledge Sharing 
The first, and ongoing, responsibility for the Competitions Officer is to maintain and develop the 

LSS/A competitions contacts database. This requires updating every year due to changing emails and 

officers, and is essential for publicising competition opportunities and information. 

 

Problems Bank 
The Problems Bank is a resource available to LSS/As to help in running internal competitions, and 

contains problems for four competitions: mooting, witness examination, client interview, and 

negotiations. It also contains rules, scoresheets, and competitions handbooks from ALSA and 

affiliated LSS/As. Administration of entry to the Problems Bank requires ongoing work throughout 

the year as LSS/As must submit two problems or be granted an exemption on special grounds.  

 

Intervarsity and International Competitions 
The Competitions Officer receives requests to advertise intervarsity and international competitions 

amongst your contacts. If the contacts database is up to date, then all this requires is sending a group 

email and updating the ALSA website. 

 

National Essay Competition 

mailto:competitions@alsa.asn.au
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The National Essay Competition is open to current Australian law students, and the winner receives a 

prize of $1000. The Competitions Officer’s must advertise the competition and source an appropriate 

judge (ideally a member of the judiciary) and liaise with them about deadlines etc. 

 

Model Rules 
The ALSA rules are used at the ALSA Conference. The rules were updated in 2016 and again on the 

basis of feedback in 2017, so a review should be conducted after the 2017 Conference.  

 

The rules are recommended as a set of model rules for LSS/As to use in internal competitions. This is 

an area where the Competitions Officer can set the priorities, for example, pushing for the rules to be 

adopted as a national standard, or using an opt-in model to be more responsive to individual LSS/As’ 

needs. 

 

Conference Board of Appeals 
The Competitions Officer acts as the Appeals Coordinator at Conference. They deal with appeals as 

they arise and can dismiss them or refer them to the Conference Board of Appeals. This involves 

spending a few hours each day of competition at Conference and deciding on appeals. The 

Competitions Officer must also produce a report outlining in general the appeals that took place at 

Conference. 

 

Publications 
There is currently one publication in the Competitions Portfolio: the Competitions Guide (created in 

2013). It is up to the Competitions Officer whether they prioritise publications or publishing this sort 

of content on the ALSA website.  

 

For more information see ALSA by-law 3. 
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IT Officer 
Name: Alex Cook  

E-mail: it@alsa.asn.au 

 

Everyday Tasks 

• Maintain ALSA’s IT, including the Google Drive and the email 

system. 

• Ensure compliance with data retention requirements. 

• Support VP-A with running of internal meetings. 

• Explore and implement improvements to ALSA’s existing IT.  

Advice  
Ideally, this role would suit a person who is happy to work largely unsupervised, yet has experience 

working in a team based environment as well. Of course, a level of technical ability and familiarity 

with the ALSA technology stack (Google Admin, Squarespace/Wordpress, Mailchimp & Slack) 

would be highly desirable, but someone with a strong desire to learn (and the ability to self-learn) 

would also have success in this position. 

Whilst there are certainly some areas of the role that are fairly non-negotiable and run on a strict 

schedule (such as assisting with the running of internal meetings), most of the work of the IT Officer 

is quite unsupervised and you can – within reason –set your own deadlines and priorities for each 

week.  

Challenges and Issues 
The nature of this role can be demanding at times and will require a degree of diligence and 

perseverance. Due to the recent changes to the way out financial information is recorded, Xero, there 

could be a difficulty in locating historical transactions in our old balance sheets, but not impossible. 

Thus it is critical that this new VP Finance is diligent in recording everything from now on and in 

Xero in order to aid those VPF’s of the future.  

The biggest challenge with the role is reaching a satisfactory balance between innovating and 

improving ALSA’s core technologies and maintaining a stable base upon which the rest of the 

Committee can continue to operate. For example, it was a challenge to balance the amount of time 

spent innovating on the new ALSA Conference App, and the amount of time spent ensuring that our 

email server remained rock solid. Accordingly, I think the role would best suit someone who can both 

see (and appreciate) the longer term strategic picture for ALSA, but is also not afraid to spend a 

couple of hours (or days) debugging why Google Drive isn’t doing that thing that it’s meant to but for 

some reason doesn’t. 

Best Parts  
It’s great to have a role that gives you a lot of exposure to the executive of ALSA. I have worked very 

closely with the VP-A on most of the things that I have done during my tenure. Further, it’s an 
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incredible opportunity to take ownership of a core part of the ALSA experience and innovate on 

major components of ALSA, including how Council and Conference are operated.  

Final Note 
Not many law students have a background in IT or similar fields. I don’t think that the ideal candidate 

for the IT Officer positions needs to be an IT savant (I certainly am not one!), but they do need to be 

familiar with a lot of things that aren’t – strictly speaking – legal. If you do have the relevant 

competencies, and you’ve got to this stage in the document without clicking off to Tinder, or the 

ALSA Conference App, then please do consider applying. 

I’ve had an incredible time on the Committee, and I’m sad to know that I’m down to my last few 

months.  

Best of luck to anyone considering applying, I am more than happy to speak to anyone individually.  
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Careers Officer 
Name: Conor Tarpey 

E-mail: careers@alsa.asn.au  

Everyday Tasks 

• Liaising with the rest of the ALSA committee. 

• Reporting to the Vice President (Education). 

• Organise upcoming projects such as the Judge’s Associateships 

guide. 

• Communicate with the rest of the committee about potential new incentives and projects. 

Portfolio  
This position includes writing, marketing, graphic design and communicating. Having good 

understanding and knowledge of programs like Photoshop and InDesign is recommended, but not 

crucial to the role.  

This position is not as demanding or hands-on as some of the other roles within ALSA, it revolves 

around one or two main projects, the guides, with very little day-to-day things. However, the role 

itself is fluctuating, in some regards you are mostly a graphic designer because the crux of your 

position is making a well-designed and aesthetically pleasing publication. But on the other hand, you 

are also a researcher, having to do sometimes extensive searching and trawling to find the right 

information, as well as having to send out various emails to people and companies. It is also important 

to be able to write in a concise and educational manner in order to make your guides as helpful as 

possible. 

You also have other projects that may pop up from time to time, such as a survey to create or a short 

careers guide to try and write. So, it is important to be flexible and versatile. However, for the most 

part the role is great in the sense that it does not require huge portions of your time, to completely stay 

on top of everything, only 2-3 hours are required per week.   

Advice  
If I could have told myself anything when I started this position, it would be to not get complacent in 

how I approached the role. It is easy to just show up to the meetings and relax, but all that will do is 

ensure that you will have some very late nights when the deadline begins to approach. Good time 

management will save you a lot of future headaches. 

Challenges and Issues 
The role is not particularly challenging on a day to day basis, it’s mainly working towards the bigger 

projects in a consistent and forward-thinking way. Another issue can be getting the right people to 

email for content and help for the projects you are working on. 
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Best Parts  
Working as the Careers Officer is a great way to get in contact with a variety of people throughout the 

legal profession. From past Associates all the way up to Judge’s, you really get to know people you 

never thought you would. 

Final Note 
This position may not be the most involved or the most prestigious within ALSA. However, it has 

allowed me to push my professional and personal boundaries in a way that has exceeded my 

expectations in every way.  

I would strongly recommend anyone to apply because it has been a fantastic opportunity and 

experience for me, both professionally and personally.  

Good luck! 
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Education Officer* 
Name: Mardi Grivas 

E-mail: educationofficer2@alsa.asn.au 

 

Everyday Tasks 
The officer roles require autonomous work. As a preliminary matter, you 

will need to liaise with the VP of Education and President to determine the 

kind of work you wish to complete during your term. Once this has been decided, you are able to 

work independently on your designated project. Everyday tasks may include: 

• Liaising with law students 

• Conducting surveys with LSS/A’s  

• Independent research 

• Drafting reports to analyse your findings  

Education Portfolio  
The Education Officer roles work together alongside the Careers Officer and Vice President of 

Education. You will be able to work on projects chosen in consultation with the Education Vice 

President and President. The portfolio has a primary focus on mental health, access and inclusion and 

advocacy.  However, the education portfolio can be shaped by topical issues facing law students as 

well as the interests and passions of those elected to the position. For this reason, it is a very diverse 

and flexible portfolio. If elected, it is up to you to determine the issues you wish to address and the 

most effective methods to approach them. 

Challenges and Issues 
As the ALSA committee is located across Australia, communication and motivation can be 

challenging. If you are someone who is able to work independently and autonomously then this kind 

of dynamic will be well suited for you. However, the challenging new work environment is also a 

fantastic opportunity to gain a new experience.  If you’re someone who wants to learn new skills, then 

we strongly recommend taking on the challenge! More specifically to the education portfolio, it can 

also be difficult to determine tangible resolutions to address the issues which you are researching. It is 

very easy to present tokenistic or theoretical responses, rather than something which LSS/A’s can 

tangibly implement. However, this is another challenge which will push your way of thinking and 

provoke you to think outside of the box. We have found that each challenge has been a fantastic 

opportunity to grow as a person and develop new skills! 

 

 

Best Parts  
It is incredibly rewarding to feel as though you can make a positive change for law students. The 

education portfolio is extremely flexible and versatile, so you can cater the portfolio to suit your 
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passions. In this respect, you’re able to really put your heart into work which you are passionate 

about, and create a platform where your work can have a direct impact on the wellbeing of law 

students across Australia.  

Final Note 
Being a part of ALSA has been an incredible experience. We strongly encourage anyone who is 

considering this position to apply. It is a fantastic opportunity to meet new people, gain new skills and 

have a truly unforgettable experience! If you have any questions about the portfolio, please do not 

hesitate to approach us throughout Conference or send any questions via email.  

 

*There are 2 education officer positions on ALSA 
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Sponsorship Officer 
Name: Meena Brar 

E-mail: sponsorship@alsa.asn.au 

 

Everyday Tasks 

• Staying in communication with the conference team and 

president  

• Keeping up with emails especially those from sponsors 

• Liaising with marketing if sponsors request media posts  

Portfolio  

When you begin the role your first task will be to do a sponsorship prospectus. The aim is to 

have this out before Christmas to sponsors. When emailing the sponsors, you will need to 

customise each email for each firm. Once sponsors receive their prospectus there will need to 

be follow-ups and invoices sent out. This typically can last until March or so. There is also 

the NSWYL Public Interest Careers Fair to plan. At Council and Conference you will also 

need to run sponsorship sessions.  

Challenges and Issues 

A big challenge is working with the Conference team to see who will offer what. Sponsors 

don’t like multiple points of contact. Another challenge was coming into a sponsorship 

portfolio that was not well planned out. Some changes were made to the prospectus but more 

will need to be made for 2018. It is also difficult planning a careers fair with someone who 

isn’t even a sponsor for us anymore.  

Best Parts  

Getting to go to Council to discuss changes and issues that are happening with law students.  

Final Note 

There will be a proposal at September Council to revamp the sponsorship portfolio. This may 

change the nature of the role.   
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Marketing Officer 
Name: Grace Norris 

E-mail: marketing@alsa.asn.au 

Everyday Tasks 
Facebook:  

- Posting regular content 

- Replying to any comments or messages to the page  

- Making sure profile and cover photo is up to date  

- Sharing Conference page posts 

Instagram:  

- Posting new content regularly 

- Updating bio to make sure it’s current 

Other:  

- Making any graphics that need to be made 

- Doing the newsletter four times a year  

- Ensuring ALSA is fulfilling its sponsorship obligations through Facebook and the newsletter 

- Maintain a positive reputation for ALSA 

Marketing for ALSA 
I have been Marketing Officer for ALSA for two years now and it truly is the greatest job. This year, 

we’ve run the ALSA Wellbeing Campaign which has added another dimension to my role which has 

been both challenging and rewarding. The role is what you make of it, and it can be as much or as 

little as you need it to be as long as you never drop the ball.  

Advice  
A great part about this role is its flexibility, so you don’t need to be living a certain kind of life to 

make it work. It’s a job that can be done at 2am or at 2pm, or on your phone while you’re on the bus. I 

have been able to balance the role with my VP Ed role at my own LSA (but only just). However, you 

must be able to self-motivate, especially during any campaigns or when doing the newsletter. I 

wouldn’t recommend the role to someone who hasn’t got experience using social media platforms. 

This doesn’t just mean Facebook, but also Instagram and Twitter. That’s probably the only required 

knowledge. I also like to think a good sense of humour is a plus as the people you’re trying to appeal 

to are law students just like you, and law students love memes.  

I spent a lot of time when I was finding my feet in the role learning how to use photoshop. Knowledge 

of photoshop will make it a lot easier for you, but now I just use Canva which is so user friendly and 

no matter what you do, it will come out beautiful.  

Challenges and Issues 
The biggest challenge of my role is remaining motivated to get things done. It can be hard to sit down 

and use MailChimp for two hours to put together a newsletter and then find out that you’re missing 
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two articles, or half of the logos are wrong. As easy as Canva is, it can still be time consuming to get 

what you want out of it. The Wellbeing Campaign has required a lot of work and research behind the 

scenes as well.  

I also think one of the issues is balances everyone’s interests. I see one of the most important roles for 

Marketing as maintaining ALSA’s reputation both online and offline. Online, you have to maintain a 

fine balance between appearing professional and also appealing to your main audience. Offline, you 

have to ensure the committee is representing ALSA as best as it can publicly.   

Best Parts  
It’s the best job in the world. You get to meet people from all over Australia. You get to do 

meaningful things like the Wellbeing Campaign. If you get as lucky as I did, you’ll work with a team 

of fantastic people and it’ll all be worth it when you’re having breakfast together as a family.  

Final Note 
On the surface, the role seems easy, and it definitely can be when you’ve nailed your time 

management. However, it’s not a 9-5 job and a lot of the time, you’ll get an email and have to make a 

mental note to action it later, or you’ll have to set aside an hour or two in a day (even during exams) 

to get a graphic done for a post. It’s good fun though and being on ALSA committee has changed my 

life for the better since 2015 when I was first elected.  
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ASO Officer** 
Name: Elise Steegstra  

E-mail: alumnischolarship@alsa.asn.au 

 

• To maintain the Alumni Database in conjunction with the IT 

Officer; 

• To actively seek out Alumni to grow the Database; 

• To promote membership of the ALSA Alumni program; 

• To oversee and manage applications for Stream A & B 

Scholarships; 

• To maintain criteria for Stream A Scholarships; 

• To facilitate creation of Stream B Scholarships, in conjunction with ALSA Alumni; 

• In conjunction with the Immediate Past President and the Vice-President (Finance) in 

particular, administer the Scholarship Fund to successful applicants; and 

• To further the objects of the Association. 

 

Do you like making new friends and keeping in contact with them? Do you like giving away other 

people’s money? If so, then the ASO position is for you. 

In my time as the ALSA ASO, I have been able to meet and connect with ALSA alumni all over the 

country. I have learned about website and database management, effective social media use and 

LinkedIn communication. 

Scholarships are an important part of the ALSA mission and getting resources out to students who 

desperately need them is a warm fuzzy part of the job. 

Alumni are also great resource that we need to work out how to tap into and utilise.  

 

**Currently a lot of these functions could be undertaken by other officer positions, and I am 

suggesting that this position be removed as a committee position, but if you are passionate about the 

role, come to council and convince us to retain it. 
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