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1. Scope 

1.1.  The scope of this bylaw is to regulate, and provide proper meeting procedure for Australian Law Students’ Association Council Meetings, ensure that ALSA’s 

archives are kept up-to-date and made available on the ALSA Website and govern the procedure for conducting the business of ALSA Council by circular motion. 

2. Operating Provisions 

2.1. This bylaw is created under the power conferred upon the ALSA Executive under sections59 and 85 of the Australian Law Students’ Association Constitution as 

promulgated at each ALSA Annual General Meeting. 

2.2. This bylaw operates subject to sections 99.4, 99.6 and 99.7 of the Australian Law Students’ Association Constitution. 

2.3. Should a conflict arise between the content of the Australian Law Students’ Association Constitution and this Bylaw, the ALSA Constitution will prevail. 
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3. Definitions 

3.1. “Circular motion” has the meaning given in section 97. 

3.2. “Council Meeting” has the meaning ascribed to it arising from article 98 of the ALSA Constitution. 

3.3. “Emergency circular motion” has the meaning given in section 100. 

3.4. “Executive and Committee Member” has the meaning ascribed to it arising from articles 74, 83.1 and 91 of the ALSA Constitution. 

3.5. “LSS Member” has the meaning given to it in articles 77.2 and 80.3 of the ALSA Constitution. 

3.6. “Member” means Executive and Committee Members and LSS Members. 

3.7. “Procedural motion” has the meaning given in section 98. 

 

4. Standing Orders 

4.1. The Australian Law Students’ Association will conduct all Council Meetings in accordance with the “ALSA Standing Orders”, as attached as Appendix 4.1. 

 

5. Appendices 

5.1. Australian Law Students’ Association Standing Orders 

 

DIVISION I. COUNCIL MEETINGS 

Convention and Commencement 1. The President shall convene all meetings of the ALSA Council. 

 

2. Meetings shall commence promptly at the advertised starting time, but a meeting shall not commence 

until a quorum is attained. 

Standing Orders 3. The Vice-President (Administration) shall ensure that copies of these Standing Orders are distributed to 

member universities two weeks prior to the meeting. 
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Role of the Chair 4.   

a) The President is the chair for meetings of Council. 

b) The Chair is responsible for the observance of these Standing Orders, and for conducting 

debate. 

c) The Chair has precedence to speak over other speakers when giving directions or rulings.  

d) The Chair is responsible for maintaining order, and may eject persons making unreasonable 

disturbance. 

e) The Chair may adopt a speaking list or any other method of order to ensure the smooth 

running of the meeting. 

f) The Chair may impose a maximum time limit on the debate. 

g) The Chair may temporarily vacate the chair and nominate an acting Chair for the period of 

their absence. 

h) The Chair shall have an additional casting vote in the event of a tie. 

i) The Chair shall ensure that adequate minutes are taken. 

j) The Chair shall interpret these Standing Orders when required to do so, subject to the 

meeting substituting a different interpretation by way of dissent. 

  

DIVISION II. ORDER OF BUSINESS 

Agenda 5. The Executive should communicate the agenda to Council members two weeks before the date scheduled 

for the Council meeting.  The initial order of the agenda for a meeting shall be as determined by the 

President, subject to the direction of the Council.  The agenda shall include an opportunity for 'any other 

business’ to be raised. 
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Foreshadowing 6. Motions may be foreshadowed at any time during a meeting, in which case they shall take precedence in 

the order in which they were foreshadowed. 

 

New Agenda Items 7. Motions may be included on the agenda at any point with the leave of Council. 

 

Change of Agenda 8. Motions may be brought forward, or the agenda rearranged, at the will of Council. 

  

DIVISION III. SUBSTANTIVE MOTIONS 

Style of Motions 9. Motions must be submitted in writing in accordance with the prescribed form distributed to Council. 

 

Mover and Seconder 10. Every substantive motion must have a mover and a seconder before discussion will commence. 

 

Expression 11. A motion for particular action should be clearly expressed and state the action intended to follow from it.  

The Chair should require a motion, which is unclear or has no stated effect to be re-expressed by the 

mover. 

 

12. Time limit set by the Chair for a substantive motion has expired, the Chair shall put the motion unless a 

motion for the extension of the debate is immediately moved and passed. 

 

Reading of Motion 13. At the time in which a motion or amendment is put, or where any member requests it during discussion, 

the Chair shall read the text of the motion or amendment under discussion. 

 

Result by Count 14. If requested, the Chair shall order a show of hands and conduct a count of those for and against. 
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 15. If requested by a simple majority of the Council or by the Chair’s own discretion, the Chair shall order and 

administer a secret ballot. 

 

Results 16. All results shall be recorded in the minutes, and any member may have recorded in the minutes their vote 

for or against a motion, or abstention.  A simple majority of the meeting can request that the count of the 

result be recorded in the minutes. 

 

Reintroduction of Motion 17. If a motion or amendment has been defeated, the same or a substantially similar motion cannot be 

reintroduced at the same meeting of Council, unless the moving of the motion is accepted the same or 

greater number of votes that defeated the original motion. 

 

Recession of Motion 18. If a motion or amendment is proposed to rescind a motion passed at the same meeting of Council, it must 

be passed with the same or greater number of votes that passed the original motion. 

  

DIVISION IV.  PROCEDURAL MOTIONS 

Definition 19. Procedural motions are motions to alter the manner, order, form or duration of proceedings. 

  

Procedure 20. A procedural motion is introduced by a member interrupting the speaker or Chair.  Procedural motions 

are to be addressed to the Chair. 

 

No Debate 21. The Chair shall put procedural motions without debate. 
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Order of Precedence 22. Procedural motions shall have increasing order of preference in the order in which they are set out in this 

Division (latest takes preference). 

 

 Motions relating to the Present Speaker 

Speaker to be No Longer Heard 23. A member may move that the present speaker cease speaking. The Chair has a discretion to reject this 

motion if it is imposed before the speaker has had a reasonable opportunity to express their views, or has 

spoken only briefly. 

 

Personal Explanations 24. A member whose character or actions have been referred to by the present speaker may immediately 

make a personal explanation or rebuttal of the matters referred to, or may exercise such a right when the 

speaker finishes speaking. 

 

 Motions relating to the Present Motion or the Agenda 

Adjournment of Present Motion 25. A member may move that the process of the present motion be adjourned. If a motion so adjourned is 

not returned to in the present meeting it shall automatically be adjourned to the following meeting. 

 

Call for Motion to be Put 26. Any member may move that the motion or amendment under discussion be decided at once by moving 

that ‘the question be put’. If the meeting agrees, the mover may exercise their right of reply and the Chair 

shall put the motion or amendment to the vote. 

 

Call for last speakers 27. Any member may move that the chair call for last speakers on a motion or amendment. The Chair will 

note all members who wish to speak on the topic, and they will be heard in accordance with these 
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standing orders, after which the motion must be put. 

 

Extension of Debate 28. A member may move that the time allowed for the present motion may be extended, as allowed in 

order16. 

 

Re-Ordering of Agenda 29. A member may move that the agenda be re-ordered, as allowed in Division I. However it shall not be in 

order to exclude the consideration of ‘any other business’. 

 

 Motions relating to the Chair or the Meeting 

Adjournment of Meeting 30. A member may move that the meeting be adjourned, either for a brief period or to another time and 

place. The meeting may also be adjourned by a suggestion of the Chair approved by the meeting. 

 

Extension of Meeting 31. A member may move that the time allowed for meeting be extended, either before or after the 

completion of the allowed time. An extension shall be for up to half an hour. Successive extensions are 

permitted upon the completion of each extension. 

 

Points of Order 32. A point of order consists of drawing the attention of the Chair to a suggested breach of the Standing 

Orders of the Constitution. The Chair shall consider whether the breach of order occurred and proceed 

accordingly. 

 

Suspension of Standing Orders 33. A member may move that certain Standing Orders be suspended, or that so much of the Standing Orders 

be suspended as would prevent a particular course of action by the meeting. 
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Dissent 34. A member may move dissent in a ruling by the Chair. If such a motion is carried, the Chair shall substitute 

an alternative ruling. 

 

Removal of the Chair 35. A member may move that the person in the Chair vacate the Chair. If such a motion is carried, the 

members present shall immediately elect a different person to the Chair. 

DIVISION V. CIRCULAR MOTIONS 

36. Eligibility to vote for circular motions 

a) Subject to section 83.2, any LSS Member, and Executive and Committee Member, may cast a 

vote for a motion under this Bylaw. 

b) LSS Members who are in arrears for their affiliation fees for more than 90 days are not eligible 

to vote with respect to any motion under this Bylaw. 

 

37. Business that may be conducted by circular motion 

a) Subject to section 31, all the business of the ALSA Council may be conducted by circular 

motion. 

b) A circular motion may not be moved which would have the effect of: 

i. Altering the ALSA Constitution; 

ii. Removing an Executive or Committee Member; 

iii. Expelling an LSS Member from ALSA; 

iv. Promulgating a new bylaw (for the avoidance of doubt, existing bylaws may be 

altered by circular motion); 

v. Appointing a patron; or 

vi. Dissolving ALSA 
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38. Circular motions to comply with procedure in this bylaw 

a) Any circular motion or emergency circular motion purported to be carried is invalid if the 

relevant procedures, as described in sections 6 or 7, respectively, of this Bylaw are not 

complied with. 

 

39. Circular motions 

a) LSS Members shall nominate a representative to receive motions circulated by the Vice-

President (Administration).  

b) Any LSS Member, or Executive and Committee Member, may move a circular motion. 

c) Any LSS Member, or Executive and Committee Member, may second a circular motion. 

d) Circular motions shall be submitted by email at any time to the Vice-President 

(Administration). The email must clearly state: 

i. The Member moving and the Member seconding the motion; and 

ii. The text of the motion to be circulated. 

e) Upon receipt of the circular motion, the Vice-President (Administration) must email, 

as soon as reasonably practicable, the text, mover and seconder to the nominated 

representatives, and to Executive and Committee Members, as described in section 

7.1. 

f) LSS Members shall cast their vote for, against or abstaining from voting on the circular 

motion by email to the Vice-President (Administration). 

g) The circular motion will be carried if: 

i. At least 10 LSS Members and 2 Executive Members cast a vote on the motion; 

ii. A simple majority of the votes cast are in favour of the circular motion; and 
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iii. The conditions described in sections 7.7.1 and 7.7.2 are satisfied within the 

relevant voting period. 

h) A Member may change their vote within the relevant voting period by email to the 

Vice-President (Administration). 

i) For the purposes of this section 7, the relevant voting period is 10 days after the 

motion is circulated to Members by the Vice-President (Administration). 

j) Motions which do not reach either, or only one, of the conditions described in 

sections 7.7.1 and 7.7.2 before the relevant voting period has expired shall be 

deemed to be lapsed. 

k) All lapsed motions shall be referred for consideration at the next Council Meeting.  

 

40. Procedural motions pertaining to circular motions 

a) Any member may move a procedural motion by email to the Vice-President 

(Administration) with respect to a circular motion currently under consideration by the ALSA 

Council to: 

i. Extend the voting period for motion to a date not more than 10 days after the 

expiration of the original voting period for the motion; or 

ii. Suspend voting on the circular motion and table it for consideration at the next 

Council Meeting. 

b) The provisions of sections 7.1 to 7.8 inclusive apply to procedural motions under 

section 8.1. 

c) The relevant voting period for all procedural motions is 5 days after the motion is 

circulated to Members by the Vice-President (Administration). This period may not be 

altered nor suspended. 
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d) A procedural motion under section 8.1: 

i. must have a seconder; 

ii. must be submitted to the Vice-President (Administration) not less than 3 days 

before the expiration of the relevant voting period; and 

iii. may only be considered once with respect to each circular motion. 

 

41. Emergency circular motions 

a)  Any Member may move an emergency circular motion by email to the Vice-President 

(Administration), which must comply with the provisions of section 6.4 of this Bylaw, 

and must also state the proposed voting period for the motion 

b)  Once the voting period has been approved by the Vice-President (Administration), 

they shall immediately give notice of the emergency circular motion to Members, and 

thereafter the provisions of section 7 of this Bylaw shall apply, with the necessary 

things being changed. 

c)  Procedural motions may not be moved with respect to emergency circular motions. 

 

42. Announcement of results of circular motions 

a) The results of all motions under sections 7, 8 and 9 of this Bylaw shall be emailed to 

Members by the Vice-President (Administration).  

b) The results shall include details of which Members voted in favour, against or 

abstained from voting on the motion, and which Members did not vote with respect 

to the motion 

c) The Vice-President (Administration) shall give notice of all motions which have 

lapsed. 
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DIVISON VI.  ALSA ARCHIVES 

43. The ALSA Archives shall be updated annually by the Vice-President (Administration).  

 

44. The ALSA Archives shall be made publically available on the ALSA Website.  

 

 

DIVISION VII.  ADJOURNMENT AND CLOSURE 

Adjournment 45. Upon the completion of the time allowed for the meeting, the meeting is adjourned and any unfinished 

business on the agenda is adjourned to the next meeting. 

 

Closure of Meeting 46. Upon the completion of the business set down in the agenda, and if there is no other business, the Chair 

shall close the meeting. 


